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Hanover Community School Corporation will notify families of changes based on the well-being 

of students and staff.   
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Hanover Community Schools 

 Fall 2020 Reopening Guidelines 

Published 7.6.2020 

Hanover Community School Corporation is committed to providing a safe, secure and healthy learning environment for all students 
and staff.  We believe that students learn best when they are in the school setting.  Further, the socialization aspects of school are 
critical in a student’s life.   Therefore, HCSC will be starting the school year in the traditional manner. 
 
Although the danger of COVID is far less among children, it remains a risk.  We believe that we must protect our children from 
bringing the virus home to their families who may be more susceptible.  Additionally, we also believe that protecting our children 
protects the community.   
 
Efforts have been made to align with CDC guidelines, the Indiana Department of Health, the Indiana Department of Education and 
our local Lake County Health Department.  We believe that adhering to the guidelines prevents less disruption in our students’ lives 
than being unable to attend school. 
   
Surveys were provided to parents and 82% of families indicated a desire to return to school in the fall.   

 

The following will occur for the 2020-21 school year and/or until updated guidance is provided.  More specific building guidelines will 

be provided separately.  All parents are required to sign that they have read and received the guidelines.  Please note that the well-

being of our students and staff is of the highest priority.  We want our students in school and believe this plan makes that a reality.  

 

This plan is subject to change and may become less restrictive as conditions improve or more restrictive, if warranted.  We will 

always err on the side of caution and in the best interest of students and staff.  It is our sincerest hope that your child attends HCSC 

this coming fall.  We have missed them greatly! 

 

Thank you, in advance, for your cooperation and commitment to ensuring a safe return. 

 

Mary Tracy-MacAulay 
Superintendent 
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HCSC General Guidelines

GENERAL GUIDELINES

 

● Students and staff are encouraged to minimize travel throughout the school building. 

● All drinking fountains will be covered and unavailable for use. 

● Students are encouraged to bring their own water bottles and/or a thermos filled with 

water. 

● Non-essential visitors and volunteers are restricted and will need to phone ahead. 

● Signs will be posted throughout the building regarding hand-washing hygiene and 

etiquette surrounding coughing and sneezing.   

● Handwashing is to occur frequently throughout the day by students and staff.   

● Hand sanitizer will be available in every classroom.  Students may also bring individual 

hand sanitizer for their personal use.   

● Marks will be placed on the floors in hallways and cafeterias to observe social 

distancing.   

● Students will face the same direction in classrooms.  Seating will be assigned.   

● Temperature scanning will occur if a student exhibits symptoms.  

● Do not send your child to school if he/she is sick.   

● Absences will be monitored closely.  If a school reaches 10% absences, the individual 

school will be closed until the entire building can be disinfected.   

● ALL STUDENTS WILL BE REQUIRED TO COMPLETE ONLINE REGISTRATION 

FOR THE 2020-2021 SCHOOL YEAR. This requirement is in place so HCSC can be 

prepared for staffing.   Families will need to elect to attend school via in person or 

virtual learning.  They will also need to designate mode of transportation.   
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FIELD TRIPS, CLUBS and EVENTS 

● All field trips are prohibited first semester.   

● Following first semester, field trips may be allowed with specific guidelines to be 

followed at the time of the event. 

● Clubs, concerts and events are canceled for the first semester, unless other 

arrangements have been made to ensure social distancing with approval from the 

Superintendent’s office. 

SCREENING ASSESSMENT 

AND COVID 19 SYMPTOMS 

We ask that ALL Parents/Guardians please screen your students before they leave for 
school.  
 
Know the following COVID-19-related symptoms impacting consideration for exclusion 
from school: 
 

 A fever of 100.4° F or greater 
 Cough 

 Shortness of breath or difficulty breathing 

 Chills 

 Repeated shaking with chills 

 Muscle pain 

 Headache 

 Sore throat 
 New loss of taste or smell  
 Runny noses 

 Diarrhea 

 Nausea  
 
Students and employees will be excluded from on-campus instruction if they test 
positive for COVID-19. 
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MASKS 

 

 Students and staff are to have masks with them at all times.   

 Masks are strongly encouraged in any setting in which six-foot social distancing is 

not an option.   

 Much like school supplies, parents will need to supply their child(ren) with cloth 

masks.  There will be some paper and cloth masks available in the event that a 

mask is forgotten, but those will be limited.   

 Masks are required on school buses; as social distancing is not an option. 

Students without masks will not be allowed to ride district transportation.     

Seating will be assigned.   

 Masks are required in restrooms.   

 In an effort to prevent school closures, students are required to wear masks when 

traveling within the building.   

 Adults are required to wear masks when entering the office area to pick up a 

student and/or for school business.   
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HEALTH GUIDELINES: 

 

 

● Students may participate in the traditional schedule and/or opt to stay home, but this 

should not fluctuate, as continuity in instruction is critical.   

● Perfect attendance will not be observed this year. 

● Students will be required to go home if they have a fever over 100.4. 

● Staff are not to come to school if they are ill.   

● Deliberately using poor hygiene (spitting, open-mouth coughing, etc.) will not be 

tolerated.   

● If someone in a person’s home has been diagnosed with COVID, please notify the 

school.  

● Students and staff may NOT return to school if they have tested positive for COVID 

until they are without fever for 72 hours (without use of medication), AND respiratory 

symptoms have improved AND 10 days have passed since symptoms first appeared.  

All three criteria must be met. 

● Any student or staff that came in ‘close contact’ (less than 6 feet apart for greater than 

fifteen minutes) will be required to self-quarantine for possible exposure for 14 days 

outside of school.  

● Students that are out of school due to quarantine will be expected to participate in e-

learning.     

● Hearing and vision screens will be limited.   

● All positive cases will be reported to parents IF student(s) came in contact with the 

student and/or is in the same class, so that parents may monitor their child(ren).   

● If a student is sick and has a temperature, he/she must be picked up from school. 

● Until picked up by a guardian, he/she will be in a location in which other students will 

not be present.   
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CLOSURES: 

 

● If a school reaches 10% absences, the individual school will be closed until the entire 

building can be disinfected.   

● If a student or family member has tested positive for COVID, school will NOT close.  

(See Health Guidelines) 

● If a positive case has been identified, the Lake County Health Department (LCHD) will 

be notified.  Officials from the LCHD will come out to the school to begin contact tracing 

within hours of notification.  Students that were in ‘close contact’ (less than 6 feet apart 

for greater than fifteen minutes) will also be required to quarantine for 14 days outside 

of school.   

 

SOCIAL EMOTIONAL 

CONSIDERATIONS 

 It is important during this time to take good care of ourselves and one another.   

 Get exercise, rest, and eat healthy. 

 If you have concerns, please talk to a friend, a trusted colleague, and people whom you 

have a relationship and trust.  

 Each building has a school counselor, and they are available to provide support.   

 How we respond will ultimately influence how our students respond.  A mask and social 

distancing will soon become routine.   
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HCSC Building Operations 

 

ELEMENTARY BUILDINGS K-4: 

 
 

Jane Ball Elementary School 

Re-Entry Plan 

 

Lincoln Elementary School 

Re-Entry Plan 

 

HCSC 2020-2021 Instructional 
Options  

 

● Students are expected to bring their own masks to school, as this is now a school 

supply. 

● Students will remain in the same room for as much of their instruction as is 

possible. 

● Social distancing (6 ft.) will be observed in the classrooms. 

● When social distancing cannot occur, students and staff are strongly encouraged to 

wear masks. 

● Stuffed animals and/or other belongings in the teachers’ classrooms are to be 

minimized. 

● Students are to be seated in traditional rows with all students facing in the same 

direction.   

● Assigned seating.   

● Scheduled restroom breaks.   

● Playground and field use will be staggered and/or inside.  All equipment will be 

sanitized after use.   

● There will be no student convocations for the first semester without strict social 

distancing and by limiting the population.   

● All Open Houses are canceled for the 2020-21 school year.  

● Arrival and dismissal times will be staggered at each building. 

● Following the school day, students need to exit the building without gathering in 

hallways.     

● Upon arrival, students will go directly to class.  

https://docs.google.com/document/d/1Ulpq6dBVTSWWIzffkfuCzO9wSpyxYwkVA0CvOEvsCqY/edit?usp=sharing
https://docs.google.com/document/d/1Ulpq6dBVTSWWIzffkfuCzO9wSpyxYwkVA0CvOEvsCqY/edit?usp=sharing
https://docs.google.com/document/d/1Ulpq6dBVTSWWIzffkfuCzO9wSpyxYwkVA0CvOEvsCqY/edit?usp=sharing
https://docs.google.com/document/d/1Ulpq6dBVTSWWIzffkfuCzO9wSpyxYwkVA0CvOEvsCqY/edit?usp=sharing
https://docs.google.com/document/d/1R5FfReC0Fd0ZXdAqdKsHbo2C8DoMCFdB6j_ffED29S4/edit?usp=sharing
https://docs.google.com/document/d/1R5FfReC0Fd0ZXdAqdKsHbo2C8DoMCFdB6j_ffED29S4/edit?usp=sharing
https://docs.google.com/document/d/1tp2hwy4En0SrsvwA0Prn0q5MbhF9i79pumebL7CN5R8/edit?usp=sharing
https://docs.google.com/document/d/1tp2hwy4En0SrsvwA0Prn0q5MbhF9i79pumebL7CN5R8/edit?usp=sharing
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SECONDARY BUILDINGS 5-12: 

 

 

Hanover Central Middle School 

Re-Entry Plan 

 

Hanover Central High School 

Re-Entry Plan 

 

HCSC 2020-2021 Instructional 
Options 

 

● Students are expected to bring their own masks to school, as this is now a school 

supply. 

● Students will go to their lockers at the start of the day and the end of the day.  

Backpacks will be allowed for carrying classroom materials or students may carry 

supplies.   

● Travel between classes in hallways will observe social distancing.   

● Upon entering a classroom in which a transition has occurred, students will wipe 

down their own desk and chair using sanitizing spray and paper towels provided by 

the district.    

● There will be no student convocations for the first semester without strict social 

distancing (6 ft.) and by limiting the population.   

● The following classes are required to wear to masks:  science labs, culinary 

classes, and CNA classes in which visits to other sites are required.   

● All Open Houses are canceled for the 2020-21 school year.   

● Arrival and dismissal times will be staggered at each building. 

● Following the school day, students need to exit the building without gathering in 

hallways.     

● Upon arrival, students will go directly to class.   

  

https://docs.google.com/document/d/1gqB_bofKN-1pVVY0Ge5iDgnimrqxNN6qv6wG6RIpSFU/edit?usp=sharing
https://docs.google.com/document/d/1gqB_bofKN-1pVVY0Ge5iDgnimrqxNN6qv6wG6RIpSFU/edit?usp=sharing
https://docs.google.com/document/d/1ECUZTiBZA4Sx3QmHSf4GHiWO20xLO1exH_XODHfZ5Cw/edit?usp=sharing
https://docs.google.com/document/d/1ECUZTiBZA4Sx3QmHSf4GHiWO20xLO1exH_XODHfZ5Cw/edit?usp=sharing
https://docs.google.com/document/d/1tp2hwy4En0SrsvwA0Prn0q5MbhF9i79pumebL7CN5R8/edit?usp=sharing
https://docs.google.com/document/d/1tp2hwy4En0SrsvwA0Prn0q5MbhF9i79pumebL7CN5R8/edit?usp=sharing
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District Operations 

 

FOOD SERVICE: 

 
 

 

● Lunch service will be staggered at all buildings between the hours of 10:00 a.m. – 1:00 

p.m. in the cafeteria. 

● Social distancing will be followed in the cafeteria. 

● Seats will be assigned.   

● Food service will be responsible for handing all food to students.  There will be no self-

service.   

● Roster cards will be provided for lunch service at the elementary buildings instead of 

using machine with a touchscreen. 

● At secondary, students will provide cafeteria staff their Personal Identification Number 

(PIN) and it will be entered for them. 

● Tables will be sanitized with each transition of students. 

● Breakfast service will be “to go” items and will be eaten in the classrooms at the 

elementary and middle school level.  Trash receptacles will be placed in the hallway 

during that time frame.   

● Disposable trays and utensils will be used.   
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TRANSPORTATION: 

 

 

● Students who ride the bus are required to wear masks.  Failure to wear a mask will 

result in lost bus privileges.   

● Seating will be assigned.   

● In the parent survey, 46.5% of parents indicated that they could transport their 

child(ren). 

● 24% of respondents indicated that they would, most likely, be able to transport their 

child(ren).   

● 29.5% of parents are unable to transport.   

● Therefore, we respectfully ask that if you are able to transport your child(ren), please 

use that option when possible, so that we do not have overcrowding on buses, as it is 

not possible to socially distance on our buses.   

● There will be no alternative routes this year.   Students will be required to take the 

same bus to and from school.   

 

 

ATHLETICS: 

 

 

● Rules for student athletes may be found on https://hanovercentralathletics.com/ 

● Workout rules and regulations are to be closely followed by athletes and coaches.   

● Mask use is optional for athletes.  

● Students who do not attend the traditional school setting will not participate in 

extracurricular activities.   

● Coaches will be required to have a mask and wear it when in close proximity to 

students.   

● Athletes may not share any clothing, e.g., knee pads, gloves, etc.  

● Exit immediately following practice.   

 

 

https://hanovercentralathletics.com/


 

12 | P a g e  
 

SANITIZING: 

 

● All water fountains will be covered and will not be available for use. 

● Sanitizing in between classes, food service, and restrooms are to happen regularly 

throughout the day.  Portable foggers/sanitizers will be used nightly.  

● High touch areas will be cleaned throughout the day:  door handles, faucets in 

restrooms, etc.    

● PE and athletic equipment is to be sanitized after each use.   

● Buses are to be sanitized at the beginning and end of each day – portable 

foggers/sanitizers. 

FACILITY USE: 

 

● NO indoor facility use will be allowed for outside organizations for the first semester.  

No exceptions.   

BEFORE and AFTER SCHOOL 

CHILDCARE: 

 

● Organizations that utilize Hanover Community School Corporation are required to 

follow the guidelines determined by the District. 

 

This Re-entry plan is intended to offer guidance regarding best practices for general operations of buildings in an effort to reduce the 

risk of disease transmission, specifically novel coronavirus SARS-CoV-2 and the disease it causes, COVID-19. Adherence to any 

information included in this document will not ensure successful treatment in every situation, and user acknowledges that there is no 

“zero risk” scenario. User acknowledges that each building and situation are unique and some of the guidance contained in the 

document will not apply to all buildings. Furthermore, the document should not be deemed inclusive of all proper methods nor 

exclusive of other methods reasonably directed to obtaining the same results. This document is in no way intended to override or 

supersede guidance from government and health organizations, including, without limitation, the Centers for Disease Control and 

Prevention, the World Health Organization, the United States Government, and or any States. The information contained herein 

reflects the available information at the time the document was created. User recognizes that details and information are changing 

daily, and new information and/or the results of future studies may require revisions to the document (and the general guidance 

contained therein) to reflect new data. We do not warrant the accuracy or completeness of the guidance in this document.     

 


